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1. O0mue mos10KeHu

1.1. bubnuoreka sBHseTcs CTPYKTypHBIM moapazaencHueM MOY «COII Ne 42y
r.BopkyTsl (nanee - YupexaeHue), ydacTBYIOIIUM B y4eOHO-BOCIIUTATEIBHOM IPOLIECCE B
Heasx oOecleueHusi MpaBa yYaCTHUKOB 0Opa30BaTEIBHOTO IIpollecca Ha OecIuiaTHOE
M0JIb30BaHNE OUOIMOTEUHO-MH(POPMALIMOHHBIMU PECYPCaAMHU.

1.2. Ilpunuun OecryiaTHOTO JOCTyHa K pecypcam OHOIMOTEKH YUpexKIACHHUS
oTpaxkaercs B YcraBe yupexaeHus. OOecrnedeHHOCTh OMONMMOTEKH  Y4EOHBIMH,
METOAMYECKUMH M CIPABOYHBIMU pECypcaMd YUWUTHIBAETCS TIPU JIMLIEH3UPOBAHUU
YUPEKICHUS.

1.3. Llenn OMOIMOTEKH COOTHOCATCS € LIETSAMU pabOThl yupekeHus: pOpMUPOBAHUE
oOmiel KyJabTypbl JIMYHOCTH  yYalluXcsi Ha OCHOBe YycBoeHusi DenepaibHOTO
rOCy/IapCTBEHHOTO O00pa30BaTENbHOTO CTAaHJAPTa, aJaNnTalus y4Yaluxcs K KU3HU B
oOIIecTBe, CO3JaHUE OCHOBBI JJIi OCO3HAHHOTO BHIOOpAa U TOCIEAYIOIIETO OCBOCHUS
mpodecCHOHANBHBIX 00pa30BaTENbHBIX MPOTrpaMM, BOCHUTAHHUE T'PaKIAHCTBEHHOCTH,
TPYIOJtO0Us, YBaXKEHHS K MpaBaM M CBOOOaM YelloBeKa, TI0OBU K OKPYXKAIoIIeH MpUpoe,
Ponune, cembe, hopMupoBaHue 340pOBOTo 00pasa KU3HH.

1.4. B cBoeil pesrenbHOCTH  OuOnMOTEKa pyKoBoacTByeTcs DenepaabHbIMU
3aKOHamMH, ykazamMu U pacnopsokeHusamu  Ilpesumenra Poccumiickonn  ®Depepanuu,
IIOCTAaHOBJIICHUSAMU U pacnopspkeHussmu  [IpaBurensctBa Poccuiickoir ®Penepauuu U
UCTIOJIHUTENBbHBIX opraHoB Pecriybnuku Komu, MyHHIIMITaNbHOTO 00pa30BaHUs TOPOJCKOTO
okpyra  «Bopkyta», pemeHusMu ~ YropaBieHuss ~— 00pa3oBaHMS  aIMUHHUCTpAILlUU
MYHHIIMITAILHOTO o0Opa3oBaHusi Topojckoro  okpyra «Bopkyray», I[lomoxenuem «O
OUOIMOTEKE YUPEKACHUSY, YTBEPKICHHBIM TUPEKTOPOM Y UPEKICHUS.

1.5. JledarenpbHOoCcTh OWONMOTEKM OCHOBBIBAETCS HA MPUHIUIAX JIEMOKpaTHH,
ryMaHu3Mma,  OOLIEAOCTYMHOCTH,  NpUOpUTETa  OOILIEYEIOBEYECKUX  LEHHOCTEM,
IpaXIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTUS TUYHOCTH.

1.6. [Topsiiok MoOMB30BaHMSI UCTOYHUKAMH WH(OpMAIINH, MTePeUYeHb OCHOBHBIX YCIYT
U YCJIOBUS UX IpenocTaBieHus onpenenstorcs [lonoxennem o OMOIMOTEKE YUpexKACHUS U
[TpaBuamu monbp30BaHUST OMOTUOTEKOMN, YTBEPKIACHHBIMU JUPEKTOPOM YUPEIKICHHUS.

1.7.  VupexneHue HeceT OTBETCTBEHHOCTb 3a JOCTYINHOCTh U  KayeCTBO
OuOIMOTEYHO-UH(POPMAITMOHHOTO OOCTY>KUBAHUS OUOIHMOTEKH.

1.8. Opranuzamnusi 0oO0CTy)KHMBaHUSI YYaCTHHKOB 0Opa30BaTEIBHOTO Mpolecca
NPOU3BOJIUTCS B COOTBETCTBMM C  TpaBWJIAMH  TEXHUKH  O€30MacHOCTH U
MIPOTUBONOKAPHBIMU, CAHUTAPHO-TUTUEHUIECKUMU TPEOOBAHUSMU.

2. OcHOBHbBIE 331241

OCHOBHBIMH 3a7a4aMy OMOJIMOTEKH SIBISIOTCS

2.1. ObecneyeHue ywyacTHHKaM oOOpa30BaTEeIbHOTO TIpoIlecca -  ydYalluMmcs,
MeJarorHYecKuM pabOTHUKAM, POJUTENAM (3aKOHHBIM MPEACTaBUTENSAM) ydanmxcs (ganee
- MOJIB30BATENISIM) - JOCTyNa K WHPOPMAIUU, 3HAHUSM, UM, KYJIbTYPHBIM HEHHOCTSIM
MOCPEJICTBOM HCIOJIb30BaHUS OMOIMOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB YUPEKICHHUS Ha
Pa3IUYHBIX HOCHUTENSAX: OyMaKHOM (KHMXHBIM (GoHI, (DOHI NEepHOIUYECKUX H3TaHH);
marHuTHOM ((oHy ayawo- u Buaeokaccet); muppoBoM (CD-mucku); KOMMYHUKaTHBHOM
(KOMIIBIOTEPHBIE CETHU) U UHBIX HOCUTEIIAX;

2.2. Bocmnuranwe KyJIbTypHOTO U TPaXKIAHCKOTO CaMOCO3HaHWs, TOMOIIb B
COITMATM3AlINK YYaIIeToCs, Pa3BUTHUU €ro TBOPUYECKOTO MOTEHIINANIA;

2.3. ®opMHpOBaHUE HABBIKOB HE3aBHUCHUMOTO OHOIMOTEUYHOTO TOJIH30BATEIS:
oOyuyeHHe MOUCKY, 0TOOPY U KPUTUYECKOW OLIEHKE WH(POpMAINH;
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2.4. CoBeplIeHCTBOBAaHUE NPEIOCTABIIEMbIX OWOIMOTEKOH YyCIyr Ha OCHOBE
BHEJPEHUs] HOBBIX HMH()POPMALMOHHBIX TEXHOJOIMM M KOMIbIOTEpU3aLUU OHOIMOTEUHO-
MH(OPMALIMOHHBIX IPOLIECCOB, POPMUPOBAHUE KOMPOPTHON OMOINOTEUHOM CPEIbI.

3. OcHoBHBIEC QyHKIHNH

3.1.J1ns1 peanuzanuu OCHOBHBIX 33/a4 MEAaror - OuOInoTeKaph:

a) popmupyeT Qo 6MOINOTEUHO-UH(POPMAILIMOHHBIX PECYPCOB YUPEKACHUS:

— KOMIUIEKTYET YHUBEPCAIbHBIA (OHII Y4YEOHBIX, XYyJTO0’KECTBEHHBIX, HAyUYHBIX,
CIPABOYHBIX, MEJAArOTMYECKUX M HAYYHO-TIOMYJSPHBIX PECYpPCOB HAa TPAAMIMOHHBIX U
HETPaJAUIIMOHHBIX HOCUTENSAX HHGOPMAIUK;

— aKKymMynupyeT (OHJ pecypcoB, CO3[aBa€MbIX B YUpexkJIeHUH (TyOMuKarui u
paboT meAaroroB yupexKIeHus, JTYUIIUX HAyYHBIX padoT U pedepaToB ydaumxcs 1 ap.);

— OCYILECTBIISIET pa3MEIIeHHe, OpPraHU3allhi0 M COXPAaHHOCTh OMOIMOTEYHBIX
pECYpCOB;

0) cozmaeT MHPOPMAITMOHHYIO MPOIYKIIUIO:

— OpraHu3yeTr, BeJeT CIpPaBOYHO-OMOIMOrpaduUecKuil  ammapar: KaTajoru
(anmaBUTHBIN, CHCTEMAaTUYECKUN) KapTOTEKH (CUCTEMATHYECKYIO0 KapTOTEKy CTaTew,
TEMaTUYECKUE KapTOTEKH ), JIEKTPOHHBIN KaTaJIOT;

- oOecreunBaeT WHGOPMUPOBaHUE  TOJB30BaTeleld 00  MHPOPMAITMOHHOM
IPOJYKLHH;

B) OCYIIECTBIISICT nuddepeHmpoBaHHOE OonbIMoTEYHO-NHGOPMAITTOHHOE
o0cy)KUBaHUE yUAIIUXCS:

— TMpefocTaBisieT MHPOPMAIMOHHBIE PECypCchl HA OCHOBE M3YYECHHS] MHTEPECOB U
NoTpeOHOCTEN yyalnxcs;

— CO3/laeT ycIOBUS I pealii3alli  CaMOCTOSTEIbHOCTH B  OOy4YeHUH,
MO3HABATEIHHON, TBOPUECKON NEATEIHHOCTH C OMOPOl HA KOMMYHHKAIIMIO;, CIIOCOOCTBYET
Pa3BUTHIO HABBIKOB CaMOOOYUEHHS,

— opraHuszyer oOyueHHE HaBbIKaM HE3aBUCHMOI'0 OMOJIMOTEYHOrO IMOJIb30BATENS U
notpeburens WHPOPMAILUU, COACHCTBYET HHTETpallMi KOMIUIEKCa 3HAHWUW, YMEHUH U
HABBIKOB pa0OThI ¢ KHUTOM W HH(POPMAITHECH;

— OKa3blBaeT MH(OPMALMOHHYIO MOJJIEPKKY B PEIICHUWH 3a7ay, BO3HUKAIOIIUX B
mpoliecce uX y4eOHOM, caMo0Opa30BaTEIbLHOM M TOCYTOBOM IEATEIbHOCTH;

— COICHCTBYEeT UJ€HAM I[EarOTHYeCKOr0  KOJUIEKTHMBA W aJIMUHUCTPAIUH
YUPEXKICHHS B OpraHu3aiuy o0pa3oBaTeIbHOro Mpolecca u 10Cyra yqauxcs;

— PYKOBOJHWT BOCHHUTATENbHON pabOTOM C KHUTON B Ipynnax;

r) ocymectBiusier — auddepeHnmpoBaHHoe  OUOIHOTEYHO-UH(DOPMAITMOHHOE
00cy>)KMBaHNE MeAarorn4ecKuX paboTHUKOB:

— BBISBIJISIET HH(OPMAIIMOHHBIE TOTPEOHOCTH U YJOBJIETBOPSIET 3aMPOCHI, CBI3aHHbIE
¢ o0yueHueM, BOCIIUTAaHUEM U 3I0POBbEM JIETEH;

— BBISBJISIET WH()OPMAIIMOHHBIE TOTPEOHOCTH W YAOBIETBOPSIET 3aMpPOChl B 00JIaCTH
NeAarornuecKuX NHHOBAIMA U HOBBIX TEXHOJIOTHUH;

— COJAEHCTBYeT NPOPECCHOHATBHON KOMIETEHI[MH, MOBBIIICHUIO KBaJTH(PHUKALUH,
MPOBEACHUIO aTTECTALINY;

1) OCYIIECTBIISIET muddepeHupoBaHHOE OubIMOTeYHO-UH(POPMAITUOHHOE
o0cnyKuBaHUE poanTeell (MHBIX 3aKOHHBIX MPEICTaBUTENEH) yUalIuXcs:

— YAOBIIETBOPSIET 3aIIPOCHI MOJIb30BaTeNlel U HTHPOPMHUPYET O HOBBIX MOCTYIICHUSAX
B OMOIHOTEKY;

— KOHCYJIBTHUPYET MO BONPOCAM OpPraHU3alMd CEMEHWHOIO YTEHHs, 3HAKOMHUT C



uHOpMaIHel 0 BOCIUTAHUIO JIETEH;

— KOHCYJBTHPYET 10 BOIIPOCaM y4e€OHBIX M3/IaHUM IS yUalUXCs;

€) NpPUHUMAET MNPO(PUIAKTUUECKHE MEpbl, HANPABIECHHbIE Ha NPEIYNPEKICHHUE
AKCTPEMHUCTCKOM JIEATEIBbHOCTH, @ UMEHHO CBEpPSAET MMEIOIUCA OMOIMOTEUHbI (OHI U
HOCTYMAOLIYI0 JIUTEPATypy C PEryjsipHO MOMOJHSIOUMMCS  (efepalibHbIM  CIIMCKOM
HKCTPEMHUCTCKUX MaTEPUANIOB C 0(OPMIIEHUEM PE3YIbTaTOB CBEPKU AKTOM.

OTBETCTBEHHBIM 3a IPOBEACHHE COOTBETCTBYIOIMX CBEPOK SBISAETCA IEAaror -
OubIMOoTEKAPD.

OCHOBHBIMH ~ HAaIPABJICHUA IPOTUBOACUCTBUS IKCTPEMHUCTCKOM JIEATEIBHOCTH
SABIIAETCA:

- TMpUHATHE MNPOPUIAKTUYECKHX MEp, HANpPABICHHbIX Ha MPEayNpexICHUE
DKCTPEMHUCTCKOM JI€ATEIBHOCTH, B TOM YMCIIE€ Ha BBISBIECHUE U IOCIEAYIOIIEE YCTPaHEHUE
IPUYMH U YCIOBUH, CIOCOOCTBYIOIIUX OCYIIECTBICHUIO SKCTPEMHUCTCKOMN 1€ATEIbHOCTH;

- BBIABJIICHHUE, NPEAYNPEXKIECHUE U IPECEUECHUE HKCTPEMHUCTCKON JAESITENbHOCTH
OOIIECTBEHHBIX M PEIMTHO3HBIX 00BEINHEHUH, NHBIX OpraHu3aluil, pu3nueckux Jui;

- OCYIIECTBJIEHHE MEp IO peaju3aliy IpOrpaMM M METOIMK, HANpPAaBICHHBIX Ha
¢dbopMHpoBaHHE 3aKOHOTOCIYLITHOTO MOBEICHUSI HECOBEPILIEHHOJIETHUX;

- OCYIIECTBJIEHME CYMMapHOIO0 W WHJIMBUIYAJbHOTO Yy4Ye€Ta IMOCTYNAIOMUX B
OubnnotreyHslit poHA M BHIOBIBAIOIIMX U3 HErO JJOKYMEHTOB B YCTAHOBJICHHBIX €JUWHHUIIAX
ydera.

VYupenutenb, agMUHUCTpauus  YUpexaeHUs  oOecrnedyuBaeT  YCJIOBHS  JUIS
BBITOJIHEHUS TIPAaBUJ YUeTa, OpraHU3alii, XpaHeHUs U CIOIb30BaHus (oHAa.

OTBETCTBEHHOCTh 3a MPAaBWJIBHOCTh OpPraHM3allUM ydyeTa (POHAA HEceT IMenaror -
OuOIMOTEKAph B COOTBETCTBUH CO CBOMMM JIOJKHOCTHBIMU O0S3aHHOCTSIMH.

4. Opra"nuszanus 1eATeJbHOCTH 0UOJIHOTEeKH

4.1. Crpykrypa OHOIHOTEKM TIOMHUMO TpPAJAMIIMOHHBIX OTACIOB (aOOHEMEHT,
YUTAIBHBIN 3aJ1), BKJIIOYACT OTAENbl y4eOHHUKOB, MHGPOpMAIIMOHHO-OMOIMOTrpaduueckoit
paboTHI.

4.2. bubnuoredHo-uHGOPMAIMOHHOE OOCTYKUBAHHUE OCYIIECTBIISETCS HA OCHOBE
OnbMMoTeYHO-NH(POPMAIIMIOHHBIX PECYPCOB B COOTBETCTBUH C YIEOHBIM M BOCITUTATEIHHBIM
IUTAHAMM YUPEXKACHUS MpOrpaMMaMu, IPOEKTaMHU U TUIAHOM paboThl OMOINOTEKH.

4.3. Ucrounnkamu 006pazoBaHus (UHAHCOBBIX CPEACTB OMOIMOTEKU SBIISIOTCS:

- OI0/PKETHBIE ACCUTHOBAHUSA U IPYTHE MOCTYIUICHUS OT YUpeIUuTeNs;

- TUTaTe)XH 3a OKa3aHWE YCIYr MO JOTOBOpPaM C IOPUAWYECKUMH W (PU3HMUECKUMHU
JUIAMU;

- 100pOBOJBHBIE TOKEPTBOBAHHUSA, CYOCHIUH, CpPEACTBA, IOJYYECHHBIE IO
3aBeaHMIO;

- IpyTHe A0XObI ¥ MOCTYIUICHUS B COOTBETCTBHHU C 3aKOHOATEILCTBOM Poccuiickoi
denepauuu.

CrioHCcOpcKasi TOMOIIb, MOJMy4YeHHass OMONMOTEKOW B BHUJAE ILEJEBBIX CPEICTB Ha
KOMIUIEKTOBaHHEe (OHIA M 3aKynKy oOOpymoBaHHS, HE BIeYeT 3a cOo00M CHWKEHHUS
HOPMAaTHUBOB U (WUJIM) aOCOIIOTHBIX Pa3MepoB (PMHAHCHPOBAHUS U3 OIO/KETa YUPESIKICHHUS.

4.4. VYuypexaeHue CcoO3laeT YCIOBHUA JUISI COXPAaHHOCTH OOOpYyIOBaHHUA U
UMYILECTBa OMOIUOTEKH.

4.5. OTBETCTBEHHOCTH 32 CUCTEMATUYHOCTh ¥ Ka4€CTBO KOMIUICKTOBaHHSI OCHOBHOTO
¢oHma OMOIMOTEKH, KOMIUIEKTOBAaHHE Y4eOHOTo (JOHIA B COOTBETCTBHH C (hefepaTbHBIMU
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NEepPEYHSIMU YYEOHHMKOB M Yy4ye€OHO-METONMYECKUX W3JaHUN, CO3JaHUE HEOOXOAMUMBIX
YCJIOBHH I €ATEIbHOCTH OMOIMOTEKH HECET JUPEKTOP YUPEIKICHHS.

4.6. Pexum paboTel OMONIMOTEKH C MOHEAENbHUKA 1o cy0boty ¢ 08.00 o 15.00, B
BOCKPECEHbBE BBIXOAHOM.

[Ipu onpenenenuu pexumMa padoThl OMOIUOTEKH MPETyCMaTPHUBACTCS BIICICHHE:

- JIBYX 4acoB paboyero BpeMEeHU €KEeIHEBHO Ha BBITTOJTHEHUE BHYTPHOMOINOTESIHOM
paboTHI;

- OJIHOTO pa3a B MeCSI[ - CaHUTAPHOTO [HS, B KOTOPBIH OOCITYKHUBaHHE
MOJIb30BaTesIel He TPOU3BOIUTCS,

— HE MEHee OJIHOTO pa3a B MeCSI] — METOANYECKOTO JHS.

47. B nensax oOecredyeHHs] PalMOHAIBHOTO HCIOIB30BAHUS HHOOPMAIMOHHBIX
pecypcoB B paboTe ¢ IeTbMH M FOHOIIIECTBOM OMOIHMOTEKA yUPEKACHUS B3aUMOJICHCTBYET C
OMOIMOTEKON OT/IeNIa HAYYHO-METOIMUECKOro o0ecreueHus YpaBieHUs: 00pa3oBaHusI.

5. Yupasienne. lHITars

5.1. O0mee pPYKOBOICTBO MIESTEIBHOCTHIO OMOIMOTEKH OCYILIECTBISET IUPEKTOP
YUPEXKICHUS.

5.2. PykoBoacTBO OMOIMOTEKON OCYILECTBISAET Menaror - OMOIuoTeKapb, KOTOPBIM
HECET OTBETCTBEHHOCTh B IMpeiesiax CBOSH KOMIIETEHIIUHU Mepe]] 001IeCTBOM U TUPEKTOPOM
YUPEXKICHUS, YUYAIIUMHCS, WX POIUTEISIMU (MHBIMH 3aKOHHBIMH TIPEJICTABUTEISIMH) 32
OpraHu3alyMi0 M  pe3yJdbTaTbl JACSITENIBHOCTH OHOJMOTEKM B  COOTBETCTBUU  C
(GYHKIIMOHANBHBIMU ~ OOS3aHHOCTSIMH,  MPEIYCMOTPEHHBIMH  KBAJTH(PUKAITMOHHBIMU
TpeOOBaHUSMHU, TPYJAOBBIM JJOTOBOPOM M Y CTABOM yUPEXKJICHUSI.

5.3. Ilegaror - OuOMMOTEKapb HA3HAYAETCS IUPEKTOPOM YUPEKICHHS, SBISETCA
YWIEHOM II€IarOrMYecKOro KOJUJIEKTHBA M BXOJUT B COCTAaB I€1arOTMYECKOr0 COBETA
YUpEXKICHUS.

5.4. MeTtoaudeckoe KOHCYJIbTHPOBaHUE OMONMOTEKHM 00ECTICYMBAET METOIUCT I10
yueOHbIM (oHZaM U OMOIMOTEKaM YUYPEKIEHUH OTAeNa HayYHO-METOIUYECKOTO
oOecnieueHus YrpaBiieHus: 00pa3oBaHusl.

5.5. Tlemaror — OubMMOTEKaph pa3pabaThiBaCT M MPEICTABISET JTUPEKTOPY
YUpEXKJICHUS Ha YTBEP)KICHHUE CIEAYIOIINEe JOKYMEHTHI:

- MpaBujia NOJb30BaHUs OUOINOTEKOM;

— IUIAHOBO-OTYETHYIO JOKYMEHTALMIO;

— TEXHOJIOTHUYECKYIO JOKYMEHTALNIO.

5.6. Ilegaror - 6uOIMOTEKAPHh MOXKET OCYIIECTBIISATH MEIArOTUUECKYI0 JeATeTbHOCTb.
CoBMmenieHre  OMONMMOTEYHO-UHMOPMAIIMOHHOH M TEJarorudeckKod  JIeITeIbHOCTH
OCYILECTBIISIETCS MIEIaroroM-0M0IMOTEKapeM TOJILKO Ha JOOPOBOJIBHOI OCHOBE.

5.7. TpynoBble OTHOIICHUS eJarora - OMOIMOTEKAps U YUPEXKJICHUS PEryIUPYIOTCS
TPYJIOBBIM JIOTOBOPOM, YCIIOBHSI KOTOPOT'O HE JIOJKHBI MIPOTUBOPEUUTH 3aKOHOJATEIbCTBY
Poccuiickoit @eaepauuu o TpyAe.

6. IlpaBa u 00s13aHHOCTH negarora — OudJaMoTEKAPS:

6.1. Ilemgaror - 6ubIMOTEKAPH UMEIOT MIPABO:

— CaMOCTOSITENIHO BBIOMpPATh (OPMBI, CpEeACTBA W METOAbl OMOTMOTEHHO-
MH(QOPMAIIIOHHOTO 00CTy)XKHBaHUs 00pa30BaTENbHOIO W BOCHHTATENBFHOTO IMPOIECCOB B
COOTBETCTBHU C LIETSIMH U 3aJjauaMU, YKa3aHHbIMH B YcTaBe u [lonoxennn o OnOIroTeKe
YUPEKICHHUS,

- MPOBOAMTH B YCTAaHOBJICHHOM TMOpSAKE (aKyIbTaTUBHBIC 3aHATUSA, YPOKH H
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KPYXKH OnOnmmnoTeuHo-0nbanorpadudeckinx 3HaHui 1 HPOPMAIIHOHHON KYJIbTYPHI,

— OIpeaesnsiTh ICTOYHUKH KOMILJIEKTOBAaHUSI MH()OPMAIIMOHHBIX PECYPCOB;

— H3bIMaTh OMOIMOTEUHBbIE pecypchl U3 (POHIOB B COOTBETCTBUU C MHCTPYKIHMEH IO
ydery OubnroreqyHoro GpoHpa;

— BHOCUTD IPEJIOKEHUSI TUPEKTOPY YUPEKIACHUS 10 COBEPIICHCTBOBAHUIO OILIATHI
TpyJda, B TOM 4YHCIIe HaJI0aBOK, JOIJIAT M MPEMUPOBAHUS PaOOTHUKOB OMOIHMOTEKH 3a
JIOTIOJIHUTENIbHYI0 pa0OoTy, HE BXOJSIIYI0 B KPYTI OCHOBHBIX O0S3aHHOCTEH paOOTHUKOB
OMOIMOTEKH; IO KOMIIEHCALIMOHHBIM BBITIJIATaM, CBSI3AHHBIM C BPEJIHBIMU YCIOBUSIMU TPYJa
(bubnmmoTedHas MbLIb, MPEBHIIIICHHE HOPMATHBA Pa0OTH HA KOMIIBIOTEPE).

— y4acTBOBATh B YIIPABJICHUH YUPEKIACHHS B TIOPSIKE, OMPEACIICMOM Y CTaBOM;

— OBITh NMPEACTABICHHBIMHU K Pa3IUYHBIM (hOpMaM MOOIIPEHUS, HAarpajgaM U 3HaKam
OTJINYHS, IPEAYCMOTPEHHBIM J11 pAOOTHUKOB 00pa30BaHus U KYJIbTYPHI;

— y4acTBOBaTh B COOTBETCTBHM C 3aKoHoAaTenbcTBOM Poccuiickoit ®denepanuu B
paboTe OMOIMOTEUHBIX aCCOIMAIIUN U COO30B.

6.2. Ilenaror - 6ubaMOTEKApPh 00sI3aH:

- o0ecnednuTh TMOJIb30BATENIIM BO3MOXHOCTh paboThl ¢ HMH(POPMAIMOHHBIMU
pecypcamMu OMOIMOTEKH, ¢ IEPHOJNICCKUMHU U METOIMYCCKUMH H3IaHUSIMU;

- nH()OPMHUPOBATH MOJIB30BATEICH O BIIAX MPEAOCTABISIEMBIX OMOINOTEKON yCIYT;

- obecrnednTh OpraHu3anuio GOHIOB U KaTaJIOIOB;

- (opmupoBatb (GOHABI B COOTBETCTBUU C YTBEPKICHHBIMHU (elepalbHbBIMU
MEepPeYHsIMHA  y4eOHBIX W3JIaHWW, O00pa30BaTeIbHBIMH  MPOTPAMMAaMH  YUPEKICHUS,
HMHTEpEeCaMU, MOTPEOHOCTIAMH U 3alPOCaMU BCEX KaTerOpUil MOJIb30BaTEIeH;

— COBEPIICHCTBOBaTh HMHGOpPMAIMOHHO-OMOIHOrpaduiyeckoe u  OMOIMOTEYHOE
o0CITy>)KHBaHHE TIOJTB30BaTEICH;

- o0ecreynBaTh COXPAHHOCTb WCIOJB30BAHUS HOCHTEICH WH(GOpMAIK, WX
CUCTEMAaTH3aIMI0, Pa3MEIICHUE U XPAHCHUE;

- o0OecrieunBaTh PEKUM PaOOTHI B COOTBETCTBHH C TOTPEOHOCTSMHU ITOJIB30BaTEIICH
U paboTOM yupeKIeHus;

— OTYHTHIBATHCSA B YCTAHOBIIEHHOM MOPSAKE TIEPel AUPEKTOPOM YUPEKICHHUS,

— PeryJsIpHO  CBEepATh  OuOnMoTeuHbId (QoHA ¢  deaeparbHBIM  CIIHCKOM
DKCTPEMUCTCKOM JINTEPATYPHI;

— TOBBIIATH KBATH(PUKAIIHIO.

7. IIpaBa u 0013aHHOCTH MOJIb30BaTe el OUOJINOTEKHU

7.1. Tlons3oBaTenu OMOIMOTEKN UMEIOT MPaBo:

- mojy4yaTh TIONHYH0 UWHQPOpMAlNUI O cocTaBe OubnmoreyHoro (QoHna,
UHPOPMAIIMOHHBIX PECypcax M MPEeJI0CTaBIIEMbIX OUOINOTEKON yCayrax;

— MOJb30BaThCS CIPABOYHO-OMOIMOrpaduueckum anmnapaTom OUOINOTEKH;

- MOJIy4aTh KOHCYJIBTAIIMOHHYIO IIOMOIIb B TIOMCKE ¥ BBIOOPE HWCTOYHHKOB
UHpOpMAaINH;

- MOJIy4aTh BO BPEMEHHOE IOJbh30BaHHE Ha a0OHEMEHTe W B YHUTAJIBHOM 3aje
nieYaTHbIC U3aHNS, ayTMOBU3yaIbHbIC TOKYMEHTHI U APYTUe HCTOYHUKH WH(POPMAITHH;

— MPOJUIEBATh CPOK MOJIB30BAHMS JOKYMEHTaMH;

- TMOJy4yaTh TEMaTUYECKHE, ¢dakrorpaduueckue, YTOYHSIOILIME U
oubnuorpaduveckue cnpaBKy Ha OCHOBE (hOHa OMOIMOTEKH;

— y4acTBOBATh B MEPOIPHUSITHUSAX, TPOBOJIUMBIX OHOIHOTEKOI;

7.2. ITonp3oBaTenu OUOIMOTEKH 0OSI3aHbI:

- coOxrofaTh mpaBuia MoJIb30BaHUs OMOIMOTEKOIM;
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— OEpeXHO OTHOCUTHCS K IE€YaTHBIM U3JaHHUsIM (HE BbIPBIBaTh, HE 3arudarthb
CTpaHHIl, HE JeJaTh B KHHUIaX MOJYEpPKUBAHWN, IIOMETOK), HWHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCHUTEIAX, 000opyAoBaHuto, HHBEHTApIO (P3 PO Ne 273 «O06 oOpazoBaHuu B
Poccutiickoit @eneparun» cT. 43 «O0sS3aHHOCTH U OTBETCTBEHHOCTHh OOYYalOIUXCS» M. 5
«bepexHO OTHOCUTHCSA K MMYIIECTBY OpraHU3aIluH, OCYIICCTBISAIONMICH 00pa3oBaTEIbHYIO
NESATeTLHOCTDY);

-  TOAJIEPKUBATH TOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACIIONIOKEHHSI KAPTOUEK B KaTajlorax U KapToTeKax;

- TI0JIb30BaThCsl IICHHBIMH M CIPABOYHBIMU JTOKYMEHTAMH TOJBKO B TIOMEIICHHH
OMOINOTEKH;

—  PacHUCHIBATHCA B YUTATEIHCKOM (GOPMYJIISIpE 3a KaXK/IbIM MOTYyUYEHHBINA TOKYMEHT
(uckmmroueHue: yyamuecs 1-4 Ki1accon);

-  BO3BpAIlaTh JTOKYMEHTHI B OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKH;

- TOJB30BaTEM OMOTMOTEKH 00sI3aHbI 3aMCHSTh yueOHUKH, KHUTH Wwin CD mucku
OMOJIMOTEKH B CIydac UX YTPaThl WX IIOPYU HA PaBHOIICHHEIC,

- TI0JIb30BaTEIM OMOIMOTEKH O0s3aHBI IOJHOCTHIO PACCUUTATHCSA ¢ OMOIMOTEKOM
M0 MCTEUYEHUIO CpoKa OOydeHUs Wid paboThl B 00II€00pa30BATEIbHOM YUYPEKICHUM. 3a
BpeJl, MPUYMHEHHBIM HECOBEPIICHHOJETHUM 10 14 jeT (MajloJieTHUM), OTBEUYAIOT €ro
poauTeau (YCHIHOBUTENIM) WM OINEKYHBI, €CIIM HE JOKaXKyT, YTO BpeJ BO3HHMK HE IO UX
BUHe. HecoBepmieHHomeTHrue B Bo3pacte oT 14 10 18 jeTr caMOCTOSTENBHO HECYT
OTBETCTBCHHOCTh 3a MPHYMHEHHBIM BpeJ Ha OOMMUX OCHOBaHWAX. B ciywae, korma y
HECOBEPIIICHHOJICTHETO B Bo3pacTe OT 14 mo 18 JeT HeT MOXOHOB HMIIM MHOI'O0 MMYIIESCTBA,
JIOCTAaTOYHBIX JIJI1 BO3MEIICHUS BpeJa, BPEa JIOJDKEH OBITh BO3MEIICH MOJHOCTHIO MIIH B
HEJIOCTAIOUIEH YaCcTU €r0 POAUTENIMH (YCHIHOBUTEISIMH) WM MOMEYUTEISIMU, €CITU OH HE
JIOKaXyT, 4TO BPEeJ BO3HUK HE MO UX BUHE.

7.3. Tlopsiiok monb30BaHUsT OMOITUOTEKOM:

— 3aliCh YyYaIIUXCSA YUIPEKJICHHUS B OHONMOTEKY MPOU3BOIAUTCS IO CIIHCOYHOMY
COCTaBy Kjacca B HMHAMBUAYAJIbHOM TIOPSAKE, TMEAarOrH4eCKUX M HHBIX PaOOTHUKOB
YUpEXKACHUS, poAuTeel (MHBIX, 3aKOHHBIX MPEICTABUTENICH) YUallluXcsl - MO Maciopry;

— TIepeperucTpaus Mmojab30BaTelied OMOIMOTEKH TPOU3BOIUTCS €KET0THO;

— JIOKyMEHTOM, MOATBEPKAAIONIUM TPABO MOJb30BaHUS OMOIMOTEKOMN, SBISETCS
YUTATENbCKUM popmMyIsip;

— YHTATENbCKUU PopMynsap GUKCUPYET JaTy BBIIAYH ITOIH30BATEIIO JOKYMEHTOB U3
dboHga OMOITNOTEKH.

7.4. Tlopsiiok MOAB30BaHUsI A00HEMEHTOM:

- TI0JIb30BATEIM HUMEIOT MPABO IMOJYYUTh HAa JIOM U3 MHOTOTOMHBIX HW3JaHUU HE
0omee AByX TOKYMEHTOB OJJHOBPEMEHHO;

- MaKCHMaJIbHbIE CPOKH TOJIb30BaHUS JOKYMEHTAMH:

- yueOHUKH, yueOHble TocoOust — y4eOHbIH rof;

- Hay9HO-TIOYJISIpHASI, IO3HABATENbHAS, XYI0KEeCTBEHHAs tuTepatrypa — 10 qHel;

- IEpUOUYECKUE U3aHUs, U3IaHUS TTOBBIIIEHHOTO cripoca — 15 nHeil;

— TIOJIb30BATEIM MOTYT MPOJJIUTH CPOK TMOJIb30BaHMS JOKYMEHTaMH, €CIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATENECH.

7.5. IlopsA 10K OJIB30BaHUS YU TATBHBIM 3aJI0M:

— JIOKYMEHTBI, TMpeaHa3HAYeHHBbIC 1 paOOThl B YUTAJIBHOM 3ajie, Ha JIOM HE
BBIJIAIOTCS,

— DHIUMKIONEUH, CIIPABOYHUKH, PEIKHUE, IEHHbICE U UMEIOLIUECS B €JUHCTBEHHOM
IK3EMILISAPE TOKYMEHTHI BBIJIAIOTCS TOJBKO ISl pA0OTHI B UNTATHHOM 3aJI€;



8. Ilopsinok popmupoBanus GpoHaa OMOIHOTEKH YUeOHOM JIUTEPATYPOI

8.1. IIpu popmupoBanuu yueOHOTO (HoHAA OMOIMOTEKH MPUKA30M T10 Y UPEIKICHUIO
OTIpeeNIIeTC CHUCOK YYeOHHKOB B COOTBETCTBHU C YTBEPKICHHBIM (henepabHbIM
nepeyHeM Y4eOHHMKOB, JOIMYIICHHBIX HCIOJb30BAHUIO TMPU pealn3aliid  HUMEIOIINX
rOCY/IapCTBEHHYIO aKKpEIUTAIMI0 O0pa3oBaTEeNIbHBIX MPOTpaMM HayalbHOTO OOIIero,
OCHOBHOTI'O OOIIET0, CpeIHEro 001Iero o0pa3oBaHusl.

8.2. YueOusiii onn Oubamorexku ¢GopMHpyeTcs C y4eToM HuMeromierocs ¢oHa,
TpeOOBaHUN COBPEMEHHBIX YYE€OHBIX MPOTpaMM, IEPCHEKTUBHOIO YUeOHOro IUlaHa |
[TporpamMmbl pa3BUTHS YIPEKICHHUS.

8.3. YupexaeHue Mpou3BOAUT 3aKa3 U MpUoOpeTeHrne yd4eOHOHM JIUTepaTyphl Yepe3
OpraHu3aluy, 3aHUMAIOIIUECs TOCTABKON KHUKHOU MPOTYKIUH.

8.4. YuyebOnas nureparypa, moctynaromas B ¢GOHA, JOHKHA COOTBETCTBOBATH
CaHUTAPHO-TUTUEHUYCCKUM HOPMaM, TPEIbIBISIEMbIM K U3JaHUSAM YU4eOHOU JTUTEPATyPHI.

8.5. Poautenu (3akOHHBIE TIpeACTABUTENH) MOTYT TepenaTh B Jap JUIs
oubnmuoreyHoro Qonma yueOHble w3maHusA. JlaHHas JnwMTepaTypa JOJDKHA  OBITh
BOCTpeOOBaHa YUPEIKICHUEM M COOTBETCTBOBATh CAHUTAPHO-TUTHCHUYCCKIM HOPMaM.

8.6. ®onp yueOHON JHUTEpaTyphl OOHOBISAETCS €XKEr0HO MO MEpPEe HEOOXOIUMOCTH
JUIst oOecrieueHus: yueOHOTro mpoiiecca.

8.7. ExeromHo TmpOBOAWTCS WHBEHTAapu3alusg y4yeOHOro QoHma OHOIMOTEKH,
pe3yabpTaThl KOTOPOHM TepedaroTcs B YmpasieHue obpazoBanusi ammuuuctpanuun MO 'O
«BopkyTta».

9. ITopsiiok KOMILIEKTOBAHUSA (POHAA yUeOHOI JUTEepaTyphbl.

9.1. Ilpomecc paboThl MO KOMIUIEKTOBaHUIO (oHAa Yy4eOHOHl JuTeparypsl B
YUPEXKIECHUH COCTOUT U3 CIIEIYIOUINX TANOB:

- IpeIBapUTEIbHOE ONpE/CIICHUE pa3Mepa JCHEKHBIX CPEICTB, HEOOXOAMMBIX IS
npuoOpeTeHns yueOHOM InTepaTyphl;

- nHGOpPMHUPOBAHUE yYWTENeH O HOBBIX y4eOHbIX M3AaHMAX Ha [lemarormueckom
COBETE, Ha 3aCeIaHMIX METOAMYECKUX OOBEAMHEHUN YUpEeKICHUS;

-  UHQOPMHUPOBAHME poJAUTENEeH (3aKOHHBIX NpEJCTaBUTENEH) O TOopsaKe
obecrieueHHsT ydyanuxcsi yuyeOHOM IHUTepaTypoil B MPEACTOSANIEM y4eOHOM TOIy uepes
BBICTYIUICHUS] 3aBEIyIONIeH OWMOIMOTEKON Ha KIACCHBIX POJUTEITBCKUX COOpaHMsIX, Ha
OOIICIIKOJIBHOM ~ POJUTENBCKOM CcOOpaHuM, 4epe3 O(UIMANbHBII HHTEpPHET CalT
yupexaeHus, yepe3 opopmiieHne HHHOPMALIMOHHOTO OUOIMOTEYHOTO CTEH/A;

- pabora memaroroB c¢ DenepasbHbIM MEpPEYHEM YUYEOHUKOB, PEKOMEHIOBAHHBIX
(IOTMYIIEHHBIX) K HCIOJB30BAHUI0O B 00pa30BaTEeNbHBIX YUPEKICHHUSIX, IO BBIOOPY
y4eOHUKOB, HEOOXOAMMBIX I peaju3aluyd 00pa30BaTeNbHON MPOrpaMMbl YUpeKICHHUS,
VY4eOHOro miana yupexaeHus B MpeACTOsAIEM yYeOHOM To/1y;

- TpoBeleHHME WHBEHTapu3auuu (oHIa y4eOHOM JuTeparypbl OHOIHMOTEKH
YUPEKICHHS,

- MOATOTOBKA MEPEYHsl yUeOHUKOB, IUTAHUPYEMBIX K UCIOJIb30BAHUIO B MIPEICTOSIIEM
y4eOHOM TOJy, B COOTBETCTBHH C O00pa30BaTEIbHON MPOTrpaMMOil yupexaeHus, Y 4eOHbIM
IUTAHOM YYPEKICHHUS,;

- IpeAocTaBIeHuE epeyHs yueOHKoB [legarornueckoMy coBeTy Ha COTJIaCOBaHUE;

- IpeA0CTaBICHUE MIEPEeYHs YUeOHUKOB AUPEKTOPY YUPEXKICHUS HA YTBEPKIACHHUE;

- (hopMupoBaHUE 3aKa3a Ha y4yeOHYIO JTUTEepaTypy Ha MPEACTOSIIUN y4eOHBINA Toj B
COOTBETCTBUHU C YTBEP)KJICHHBIM IEPEUHEM yUCOHUKOB;
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- mpuoOpereHne y4eOHOW JUTepaTypsl B COOTBETCTBHH C JICHCTBYIOIIUM
3aKOHOJIaTEJIbCTBOM U€PE3 OpraHu3aliK, 3aHUMAIOLINecs TOCTaBKONW KHUKHOM MPOYyKIUH;
- OpraHuzanus y4ueta yueOHo# tuTeparypsl B (hoHAe OMOINOTEKN YUPEKICHUS;

- IIOCTaHOBKAa MNPUOOpETEHHOW ydeOHOW IuTepaTypbl Ha OajaHC YUpexACHHS B
COOTBETCTBUU C HOPMAMHU OYXTalITEpPCKOro yuera.

10. Opranusanus yyera 0u01u0Te4yHoro ¢GoHaa y4eOHOM JUTEPATYPOI.

10.1. Yyer O6uOnmuoreuHoro ¢oHma y4eOHHKOB OTpakaeT IOCTYIUICHHE y4eOHOM
auTepaTypbl B (OHM, BBIOBITHE U3 (POHAA, BEIUUYUHY BCEro (POHAA YyYEOHUKOB U CIIYKHUT
OCHOBOHM i1 00ecreyeHusi COXpaHHOCTU (OHAA YYEOHHMKOB M KOHTPOJS 32 HAJIMYUEM U
JIBI)KEHUEM Y4eOHUKOB.

10.2. YueT yueOHMKOB OCYLIECTBIIAETCS JOKyMeHTaMu: «KHUTra CyMMapHOro yuyeTay,
«KaproTeka yuera yueOHUKOBY.

10.3. Bce omepauuu mo yudeTy HpPOU3BOAATCA 3aBeAyrollell OHOIMOTEKOMH,
CTOMMOCTHBIM yueT BefeTcs Oyxranrepueit MY «MexoTpacieBas IeHTpaIU30BaHHAs
Ooyxranrepus». CBepka JaHHBIX OMOIMOTEKH U OyXTalTepUH MPOU3BOAUTCS €KETOTHO.

10.4. Yyer OubGnmoreyHoro ¢oHna Y4eOHHKOB OCYIIECTBISAETCA CIEAYIOIUMU
nokymentamu: «Kuuroit cymmapnoro yuera» (manee — KCVY) «Kaproreka ydera
yuebHukoB». KCY no yuebHukam xpanutcs B 6ubnuoreke nocrosHHo. KCVY Benmercs B
TpeX YacTsX:

1 uwacme. Tloctynnenue B ¢ona. Ilocne monydeHus yueOHMKOB 3alMCHIBACTCS HUX
olmiee KOJMYECTBO U CTOMMOCTb, C OO0s3aTeNbHBIM yKa3aHHMEM JaThl, HOMepa
COMPOBOJUTEIBHOTO AOKyMeHTa. Homep 3amucu exerogno HaunHaerca ¢ Ne 1 u uzaer no
MOPSIAKY MOCTYIJIEHUH.

2 uacms. BpiObiTve 13 ¢oHa. 3amuchIBalOTCA HOMEpa aKTOB Ha CIIMCaHHE
yU4eOHMKOB C YKa3aHHEM JaThbl YTBEPXKICHHUA aKTa M OOIIEro KOJMYeCTBA CIMCAHHBIX
y4eOHUKOB Ha o01yro cymmy. Hymepanus 3anuceii 0 BBIOBIBIIMX M3JaHUSX U3 TOJa B IOJl
IPOJOJIKAETCS.

3 uacms. Utorn yuyerta aBvkeHUsS (POHIOB. 3aNMCHIBAIOTCS UTOTH JIBIKCHHS (OHIA
y4eOHUKOB (00111ee KOJIMYECTBO MOCTYMUBIINX YYeOHUKOB 3a TEKYIUH o/, CyMMa, o01iee
KOJIMYECTBO YYEOHUKOB, COCTOSIIIMX Ha 1 SSHBaps MPEJICTOSILEro rojia, CyMMa).

10.5. UHauBUtyanbHbIH (TPYNIOBOI) yueT yueOHUKOB OCYIIECTBISIETCS B KAPTOTEKE
yueTa yueOHMKOB, Ha KaTaJI0XKHbBIX KAPTOUKaX CTAaHIAPTHOTO pa3Mepa.

Ha kaprouke yxasbiBaercs OumbOnuorpaduueckoe omucaHue ydyeOHHKa, CBEJIEHUS O
KOJINYECTBE MOCTYMHBIINX YIEOHHKOB C YKa3aHUEM LIEHBI, UX PETUCTPALMOHHBIN HOMEP.

Ecnu yuyeOHUMKH ¢ OMHAKOBBIM Ha3BaHMEM IOCTYNAIOT HEOAHOKPATHO U HE MMEIOT
OTJIMYMS, KpOME TroJia U3JaHUs M LEHbI, TO BCE MOCTYIUICHHUS 3aHOCATCA Ha EAUHYIO
KapTOUKY.

Ecnu xe B y4eOHMKM BHECEHBI JOTOJIHEHHUS W M3MEHEHHS, TO Ha HEro 3aBOJUTCS
HOBas KapTOYKa.

10.6. KapTouku paccTaBisiIOTCS B YYETHYIO KapTOTE€Ky MO KiaccaM, a BHYTPHU
KJIACCOB — T10 TpeAMEeTaM U 1o andaBuTy (paMuiInii aBTOPOB HITH 3ariaBUil.

KapToukn Ha crnucaHHble YYeOHMKH W3 KapTOTEKH ydyeTa y4€OHHMKOB H3BIMAIOTCS
cpasy e Mocje MOJIUCaHUS aKTa O BHIOBITHH.

10.7. Yuery nmoanexat Bce BHIbl YU€OHUKOB U yU4€OHBIX MTOCOOUHA.



10

10.8. B3ameH yTepsiHHBIX WJIM HUCHOPYEHHBIX Y4YEOHHUKOB IPUHUMAIOTCS ApPYyTUE
KHUTH, HEOOXOJAMMBIE YUYPEKIEHUIO0. YUeOHUKH, YTEepSHHbIE U NPUHITHIE B3aMEH,
yuuThIBaroTcA B «)KypHana yuera yTepssHHbBIX U 3aMEHEHHbBIX Y4EOHHUKOBY.

10.9. Cniucanue yueOHUKOB ITPOBOJUTCS HE PEXKE OJJHOTO pasa B roOJI.

Ha «kaxneiii Bupg coucanus («Berxue», «YcrapeBmme MO — COACPKAHUION,
«YTepsiHHBbIE YUTATEISIMUY, « XUIEHUE)) COCTABISETCS aKT B 2-X JK3EMIUIIpax, KOTOPBIN
MOJIIKCHIBAETCS KOMHCCHEN M YTBEPXKAAETCA AUPEKTOPOM YUPEXKIEHHUS; OJUH IK3EMILIP
aKTa TMOJUIeKUT XpaHEHUI0O B OuOIMOTEKe, Ipyrod mepenaeTcss TMOJ PpaclucKy B
OyxrajaTrepuio, KOTopas MPOU3BOJUT CIIMCaHUE C OallaHCca YUYPEKJEHHUs YKa3aHHOW B aKTe
CTOMMOCTH yYEOHHUKOB.

10.10. Yyer Bblmaum yueOHHMKOB. Ilemaror-6ubGnmoTexapb BBIAACT YYCOHHKHU
HAYaJIbHBIX KJIACCOB KJIACCHBIM PYKOBOIUTEIISAM IO POCIIHCH.

10.11. 3a kaxablii TMOJYYCHHBIM y4eOHHWK CpPEAHETO M CTapIlero 3BeHa ydJalllhecs
pacHuChIBAIOTCS B (POPMYIISIpE YUTATENS BbIIaYU YYEOHUKOB.

10.12. VYuurtensMm-npeMETHUKAM BBIIAIOTCS YYEOHHUKH Il MCIOJNB30BAaHUSA B
yaeOHOM KaOuHeTe, (DakT BbIIAUYM (PUKCHPYETCS B YHTATEIBCKOM (OPMYJISIpE JTaHHOTO
yuurens. [lo okoHuaHuM y4eOHOTO rojia y4uTensi-MpeIMETHUKN 00s3aHbl CIaTh Y4eOHYIO
JTUTEPaTypy B OMOIHUOTEKY.
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y4eOHOro (ponaa OMOTHOTEKH YUpeKICHUs!

Hukaorpamma paéorsbl o GopMUPOBAHNIO, KOMIUIEKTOBAHUIO M OPraHU3ALMHU Y4eTa

Ne

[Topsimox meponpusiTuit

Cpoku
HCTIOJTHEHUS

OTBETCTBEHHBIE

IMopsok odecrieyeHust 00yHAKIMXCS YUeOHOH JTUTEPaTYPOii

[lTonyyenue u mocTaHOBKa Ha YYET y4uyeOHOM
JUTEpaTyphl COIJIACHO 3aKa3dy 3a CUéT Cpe]CTB
0011e00pa30BaTEILHOTO YUPEKICHUS B
cooTBeTcTBUM ¢ DeaepanbHbIM 3aKOHOM  OT
29.12.2012 Ne 273-®3 «O06 o0pazoBaHHH B
Poccuiickoit  ®eneparum»  (cTaThs 18),
[Ipukazom MunucrepcrtBa obpasoBanus PO ot
31.03.2014 Ne 253 «O6  yTBEpKICHHUH
benepanbHOTO nepeyHs y4eOHHKOB,
PEKOMEHAYEMbIX K  MCIIOJIb30BAaHUIO  TPU
peanu3ali  UMEIOIUX  TOCYAApCTBEHHYIO
aKKpeIuTaluio  00pa30BaTeNbHBIX  MPOrpamMmm
HAYyaJIbHOro OOIIEro, OCHOBHOIO OOIIEro M
cpeaHero obmero obpaszoBaHus», IIpukazom
MunuctepctBa KyiabTypsl PO ot 08.10.2012 Ne
1077 «O6 yrBepxnenun Ilopsiaka yuéra
JTOKYMEHTOB, BXO/JISIINX B cocTaB
O6u6IMOTEYHOT O dongay, [Ipukazom
MunuctepctBa KyiabTypsl PO ot 02.02.2017 Ne
115 «O BHecenun uzMeHenuil B Ilopsaaok yuéra
JTOKYMEHTOB, BXO/ISIINX B cocTaB
OHOIMOTEYHOTO donna, YTBEPKIAEHHOTO
MIPHUKA30M MunncTepCTBa KYJbTYpBI
Poccuiickoit @enepanmn ot 08.10.2012  Ne
1077».

1o 31 aBrycra

Hupexkrop MOY
«COLI Ne 42»
r.BopkyTsl,
nesaror -
OoubimoTexapb

Opranuzans BblJaUYd  y4eOHOW JUTEpaTyphl
oOyJaronumces B COOTBETCTBUU c
KOMIUICKTOBAHHEM KIIACCOB.

70 10
CEHTSIOps

IIenaror -
OoubInoTeKaph

Opranmszanus nporeaypsl Nepefadv v npuema
y4eOHOi1 uTeparypsl ot ogHoro OV npyromy Bo
BPEMEHHOE WJIM IIOCTOSTHHOE TIOJhb30BaHUE B
paMkax paboThl MYHHMIMIIAIBHOTO OOMEHHOTO
dbonma.

B TEeUeHNE
roga

Hupextop MOY
«COLI Ne 42»
r.BopkyTsl,
neaaror -
O6ubIMOTEKAPh

[lonrotroBka  oTduera 00  00eCHEYEHHOCTH
oOyyaromuxcs  y4yeOHOM  auTeparypod  (Ha
HayaJio yaeOHOTO roJ1a) 1o CIEAYIOIIeH cxeMe:

Hupexktop MOY
«COLI Ne 42»
r.BopkyTsl,
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1) yuuTenb  COBMECTHO C  MEAarorom - o 05 nenaror —
OubNMoTeKapeM — 3aMECTHTENI0 AMPEKTOpa, CeHTAAOps Ooubnmorekapsb,
KypUPYIOLIEMY BOIIPOC o0ecrieueHus VYuurens-
oOyJaronuxcsi yaeOHOM TUTepaTypoii; MPEeIMETHUKU

2) 3aMeCTUTEIb  JUPEKTOpa,  KyPHPYIOLIHii 10 06
BOMpPOC 00ecredeHrs: 00yJaronmxcs y4eOHon CeHTAAOps
aureparypoil — aupektopy MOY «COII Ne
42» r.BopkyTsl;

3) Hupexrop MOY «COII Ne 42» r.BopkyTsl —

HayaJlbHUKY oOTHAeNa o0mero oOpa3oBaHMs hi (o) 10
VYnpasieHus. CeHTAOps
S. Opranuzanus npopHIaKTHIECKUX MEPOIPUATHIA OKTSI0pb-Mail Ilenaror -
110 COXPaHHOCTH (JOHJIOB yUE€OHOM JIUTEPATYPHI. OnbIMOTEKAPD,
KJIACCHbIE
PYKOBOJIUTENN
6. dopMupoOBaHUE OTYETOB 110 YU€OHBIM (OHJIAM U 10 01 Ilenaror -
Mo 00eCleYeHHOCTH OO0yYarIuXcs Yy4eOHOM nekaops OubIMoTEKAPH
JUTEpaTypol Ha TEKymMil y4yeOHbIH Toj Hupexrop MOY
(cBomHas TabIUIIA). «COII Ne 42y
r.BopkyTsl,
MKY «BJIY»
7. MoHUTOPHHT 00eCTIeYeHHOCTH O0yJaromuXxcs 10 15 Hupexrop MOY
y4eOHOI JuTepaTypoll Ha TeKyIIMH y4ueOHBbIit nexaopst «COLI Ne 42»
rom. r.BopkyTsl,
neiaror —
OoubimoTrekapsp,
MKY «BJIY»
8. WHuBeHTapu3anus U aHajlu3 COCTOSIHUS y4eOHOTro B TE€YEeHUE Hupexkrop MOY
(dhoHIa MKOIBEHON OMOTUOTEKH. rojaa «COL Ne 425
r.BopkyTsl,
neiaror —
O6uOIMOTEKAPH
9. Crniucanue yueOHOH JMTepaTypbl: IO BETXOCTH, CeHTAOpb-Maii Hupexkrop MOY
yTepe, MOpPAJIbHO YyCTapeBIIeH, HENpPOPHIbHON «COHI Ne 42
JUTEPATypBH. r.BopkyThl,
neaaror —
O6ubsmoTeKaphb
10. NudopmupoBanne 3aMecTuTenel HUPEKTOpa, B [Tenaror -
yuuTene NpeAMETHUKOB 00 H3MEHEHHSX B COOTBETCTBUU oubnnorekapsp,
(dhenepalbHOM MepeyHe yUeOHUKOB. ¢ Ilopsiaxom Hupextop MOY
(dhopmupoBan «COLL Ne 425
ust ®II r.BopkyTsl,
y4eOHUKOB MKY «BAY»
MII
11. dopmupoBaHUe 3aKaza yuyeOHOH JIuTepaTypsl B o Yuurens-
OV nns obecriedeHust oOyvaroumxcs y4eOHOM nHpopmanuu MpeIMETHUKH,
JUTEpaTypoil Ha CIEAYIOUMH y4eOHBIH TroJ B MKY «BAY» [eaaror -
pa3pe3e BBIACICHHBIX ACCUTHOBAaHUW MO CXEME: OnbIMOTEKAPD,
yUUTENh COBMECTHO C 3aB. OHOIMOTEKOH — mupextop MOY
3aMECTUTENh JTUPEKTOPa, KYPUPYIOIIHI BOIPOC «COILI Ne 425
obecrieyeHus 00yJaroImuxcs yueOHOM r.BopkyTsl.

TuTepaTypou — pykopoautens MOY.
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12. dopmupoBaHue 3aKa3za yueOHOM TUTepaTypsl Ha 1o Hupexrop MOY
CIeNYIOMUN yaeOHBIN TO/I. uHdopmaruu «COII Ne 425
MKY «BIY» r.BopkyTsl,
MKY «BAY»»
13. Onpenenenue MUHHMAJIBHOT'O IIepeYHs Ha Hayajo Yuurens-
IUJIAKTUYECKUX MaTEepHaIoB ISl 00y4aroIuXcs TEKYILEro IPEIMETHUKHY,
(mpormucu, pabo4re TeTpaau, KOHTYPHBIE KapThl, y4eOHOTO neaaror -
XpeCcTOMaTHH, y4eOHUKH IPaKTUKYMBI, rozaa oubsmorekapsb,
pa3gaToyHble OUJAKTUYCCKUE MaTepuanbl U aupexkrop MOY
T.0.). «COI Ne 42y
r.BopkyTsl
14. Pazmemenne wHGOpManmmm Ha  cailiTe o Ha Hayajo Hupexktop MOY
MHUHUMAaJILHOM IepeyHe JTUIAKTHYECKHUX TEKYILETO «COIL Ne 42y
MaTepHaoB /Ui 00y4YaroIIHUXCsl. y4eOHOro r.BopkyTsl
roja
15. dopMHUpOBaHHE CIUCKOB HEBOCTPEOOBAHHOM Mai-CeHTAOPh [Tenaror -
y4e0HOM TUTepaTyphl HA IPEICTOSIIUN yIeOHBII OubIMOTEKAPD,
roj. Hupextop MOY
«COLI Ne 42»
r.BopkyTsl
16. ®opmupoBaHue U OOHOBIIEHUE 3JIEKTPOHHOM Maii-CeHTAOpb Hupexkrop MOY
6a3sl JTAHHBIX y4eOHOM JIUTEPATYPBHL, «COLUI Ne 42y
HeBocTpeOoBaHHO B OV B mpexacrosiieM r.BopkyTsl,
y4eOHOM rofy. MKY «BAY»
17. [Togroroska aKTOB co CIIMCKAMH B TE€YEHUe ITenaror -
HEBOCTPEOOBAHHON y4eOHOUW juTepaTtypsl B y4eOHOro OnOIMOTEKAPD,
MKY «BAY» nns obecnieueHus: 00yJaroniuxcs roja Hupextop MOY
y4eOHOM TuTepaTypoit 3a c4eT MyHHIIUIIAIBHOTO «COLI Ne 42»
oOMeHHOro QoHJa. r.BopkyTsl,
MKY «BJIY»
18. Opranuzanus mOpolexypsl BO3BpaTra y4eOHOM Maii-uoHb [Tenaror -
JUTEepaTypel B IIKOJBHYIO  OMOIHOTEKY OnbIMOTEKAPD,
obyuatorumucs OY. KIJIACCHBIE
PYKOBOIMTEIN
19. Opranusanuss  paboThl, HaNpaBIE€HHOM  Ha B TEUECHHUE Hupexrop MOY
yBeIMUEHUE Y4eOHbIX (DOHIOB  IIKOJBHBIX y4eOHOro «COII Ne 42
O6ubInoTeK, 3a cyer IPUBIICUCHUS rozaa r.BopkyTsl
JIOTIOJIHUTENBHBIX CPEICTB Ha pa3BUTHE (PoHIa
6ubmmoreku MOY.
KoHTpoJib 3a 1esiTe/IbHOCTBIO 10 00ecTe4eHHOCTH 00yYaKIuXCcs
y4eOHoi1 TuTepaTypou
20. AHanM3 COCTOSIHUS LIKOJIBHOTO (poHAa yueOHOMH 70 20 Ilenaror -
TuTepaTypel M 00ECIEUYeHHOCTH  y4eOHOU nexaops OoubIMoTeKaphb
JUTEPaTypoil Bcex KaTeropuil oOydarommxcs Ha
Hayajo yaeOHOTO roJia.
21. Opranuzanus KOHTPOJIA o0ecrieueHus B TE€YEHHE Hupexrop MOY
oOyJaroruxcsi ~ ydeOHOM  JUTepaTypod yaeOHOTO «COLL Ne 425
BBITTOJIHEHUSI MEPOTNPHUSITUNA, HaNpaBICHHBIX Ha rozaa r.BopkyTsl

cobmoaenue nanHoro Iopsaka.
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22. Opranms3anys  TpOLEIypbl  HWHBEHTApPHU3AIUU OKTSIOPB, [Tenaror -
bonmoB yuebHoi mureparypsl B OV. HOSIOpB OoubIMoTEKAPD,
Hupexktop MOY
«COLL Ne 425
r.BopkyTbl
Oprann3annoHHO-HHGOPMALMOHHAS 1€ATEIBHOCTD,
MEPONPHUATHS M0 00eCIIeYeHUI0 COXPAHHOCTH Y4eOHOI JIuTepaTypbl
23. Pasmenienue Ha IIKOJIbHOM caiite, B  TCYEHUE Ilemaror -
nHpopmanmonHom ctenae B OVY: y4eOHOT0 OnbIMOTEKAPD,
- mopsaka — obecreueHHs  OOyYaromuxcs rojaa Hupexkrop MOY

y4eOHUKaMU Ha MPECTOALINI y4eOHBIH roT;

«COII Neo 42y

- TpaBWJI TOJB30BAHUS Y4YeOHMKaMH U3 (POHIOB r.BopkyTsl
oubmunorexu OVY;

- CIIUCKA y4eOHUKOB, TUIAKTUIECKUX MAaTEPHUAIOB

Ha CJEQYyIOLMI 3a TEeKyllMM Y4eOHBIH roj c

uHpopmManueli o KadecTBe OOeCHeueHust 110

KJ1accam.

24, Opranu3anuss MepoOIpHITHH, HANpaBJICHHBIX Ha B TEYCHUE [lenaror -
yBenuyeHue  yueOHoro  ¢oHIa  HIKOJIBHOM y4eOHOro O6ubIMOTEKAPD,
OMOTMOTEKH. roja Hupexkrop MOY

«COLI Ne 42»
r.BopkyTsl

25. Opranu3anus paboTsl ¢ 0OpalleHUsIMU POAUTENCH o Mepe Hupextop MOY
(3aKOHHBIX ~ TPEJCTABUTENIEH), IEIaroroB IO MOCTYIUIEHU «COLL Neo 425
BOIpocaM o0ecrneyeHHuss 00ydarolmxcs yuyeOHoM s r.BopkyTsl
JIATEPATYPOIl.

26. KonTtposs 3a cobitoieHneM MpaBuil M0JIb30BaHUS B TEYeHHE ITenaror -
y4ueOHOU JnuTepaTypoil u3 ¢oHaa OHOIUOTEKH y4eOHOTO OnbOIMOTEKAPD,
MOV «COII Ne 42» r.BopkyTsl ¢ onpeneicHueM rojaa Hupexrop MOY
MEp OTBETCTBEHHOCTH 3a YTEpI0 WWIH MOpUy «COII Ne 42
y4eOHOU TUTepaTyphl. r.BopkyTsl

27. Ocy1iecTBiIeHNE KIACCHBIMUA PYKOBOAMUTENSAMU U B  TEueHHue Knaccubie
YUUTETAMU-TIPEIMETHUKAMHU KOHTPOJIS 3a y4eOHOTO0 PYKOBOIMTEIN
COXPAHHOCTBIO y4eOHOM JIUTEpaTyphl, BbIAAHHON roaa
00y4aroImuMcs Ha TeKYIIHH y4eOHBIH Tof.

28. [IpoBeneHne MeponpHUATHH 10 COXPAHHOCTH M B KaXJIbIA Kitaccubie
Oepe’)KHOMY  OTHOLIEHHIO  OOydaroluxcs K KJ1acc PYKOBOJIUTENHN

y4eOHOM JTUTEpATYypE.

IBaXKIbI B
TeueHHe
y4eOHOro
roza




